MIHICTEPCTBO KYJIbTYPU
TA CTPATEITYHUX KOMYHIKAIIIA YKPATHU
JIY'TAHCBKA JEP)KABHA AKAJIEMIA KYJIbTYPU I MUCTELTB

3ATBEPJIKXEHO

Pimennsim Buenoi pagu JIJJAKM

Biz 26 BepecHs 2024 poky (mpoTokoi Ne 9),
BBeZeHO B air0 Haka3oM Big 01.11.2024 Ne 135

Mukona FO/IOB

HOJIOKEHHSA
PO MIATOTOBKY, BUTOTOBJICHHS, BUAA41y Ta 00JIiK JOKYMEHTIB IPO
(axoBy nepeaBuiy 0CBiTy, PO BHUIILY OCBITY 32 MEePUIUM i IPYrUM
ocBiTHiMU piBHsAMHU Yy JIyranchkiil qep:xaBHiil akajeMil KyJbTypH i
MHCTEUTB

Kwuis - 2024



I. SAT AJIBHI ITIOJIOKEHHSA
1. TlonoxenHst po3poOieHO BiAMOBIAHO J0 3akoHy Ykpainu «lIpo ¢daxoBy
NepeBUILLY OCBITY», Haka3iB MiHICTepcTBa OCBITH 1 Hayku Ykpainu Bijg 26.04.2021
Ne 466 «IIpo nokymenTu mpo ¢axoBy nepeaBuiny ocBiTy», Bia 15.09.2021 Ne 988
«IIpo 3aTBepmxenns [lopsaKy BUTOTOBIICHHS, BUadi, 00JIIKY IOKYMEHTIB PO (haxoBy
NepeBHUIIY OCBITY Ta JIOJATKIB IO JIOKYMEHTIB Mpo (HaxoBy NepeABHUILY OCBITY», «IIpo
BUIILy OCBITY», moctanoBu Kabinety MinictpiB Ykpainu Big 09.09.2020 Ne 811«IIpo
JOKYMEHTH MPOBHUIIY OCBITY (HayKOBUI CTYMiHB)» (13 3MiHaAMU), HaKa3iB MiHiCTepcTBa
ocBith | Haykn Ykpainu Bix 25.01.2021 Ne 102 «IIpo 3arBeppkeHHS POpPM TOKYMEHTIB
PO BUIIY OCBITY (HAyKOB1 CTyIIEHI) Ta JoAaTKa JI0 HHUX, 3pa3ka aKaJIeMIqHOI JOBIIKI
(13 3minamu), Bix 10.02.2021 Ne 164 «IIpo 3aTBepikeHHs] MeTOAMYHUX peKOMEH/ Il
1I0/I0 OMHUCY JOKYMEHTIB IMPO BHUIINY OCBITY (HAyKOB1 CTYyMEH1) Ta JoAaTKa JI0 HUX,
aKaJIeMI4HO1 JOBIJKM Ta METOAMYHUX PEKOMEHJallli 11010 3all0BHEHHS J10JaTKa 10
JTUIUIOMa €BPOIEHCHKOr0 3pa3ka» Ta 3 ypaxyBaHHAM «llopsaky 3aMOBIICHHS,
BUTOTOBJICHHSI, BUJ1aul, 00JIIKY JIOKYMEHTIB IPO BUIILY OCBITY Ta JOJATKIB 10 AUILIOMIB
€BPONCHCHKOTO 3paska», 3aTBEp/PKCHOr0 Haka3oM MIiHICTepCTBa OCBITH | HayKu
VYkpainu Bix 02.11.2020 Ne 1351.
2. TlomoxeHHs BHW3HA4Ya€ MPOLEAYpPY MiATOTOBKH, BUTOTOBIEHHS MOJirpadiaHum
croco0oMm, BUadl i 00JIKy JOKYMEHTIB Mpo (axoBy MEPEABUIILY OCBITY, PO BUIILY
OCBITY: IUIIJIOMIB OakanaBpa, Marictpa (nani — Jlumiomu) Ta 701aTKIB 10 JOKYMEHTIB
npo (axoBy MEpeBUILY OCBITY, PO BHUILY OCBITY: JOJATKIB OakaigaBpa, marictpa
(mam — logaTtku) 1y0JikaTiB IUIJIOMIB Ta 10AaTKIB y JIyraHChKiM AepkaBHiil akaaemil
KYJbTYpH 1 MUCTEUTB (a1l — AKazeMisi).
3. Jlumutomu Ta JlogaTKu BUTOTOBJISIOTHCS BIAMOBIHO JIO 3pa3KiB, 3aTBEPKCHUX
Buenoro panoro Akanemii Ta onucy, SKuii BU3HaueHUM 1iuM [1o10KeHHSIM.
4. 3amoBieHHs B €AUHIN Jep>KaBHIM €JIEKTPOHHIM 0a31 3 MUTaHb OCBITH (Jani —
€1EBO) na dopmyBanns iHdopmarrii, o BiATBOPIOETHCA B JlUTioMax; MoBTOPHOI
iHopmMmarii, 1Mo BiATBOPIOEThCA B Jlumimomax; iH¢opmarlii, 1Mo BiATBOPIOETHCI B
nyOmikarax JIuruiomiB; aHysItOBaHHs 1HGOpMaIlii; BHECEHHs 1H(pOpMAIIii Mpo BUAAdy
JumioMiB Ta my6smikaTiB JAmimomiB, 3A1HMCHIOETHCS BIAMOBITHO A0 THCTPYKINHM TTO
po6oTi 3 €JIEBO metomncrom HMI] akpenuTartii Ta jirieH3yBaHHS YHIBEPCUTETY, Ha
SAKOTO HAaKa30M PEKTOpa MOKJIaAeHO 000B’s13ku 1110710 cTBopeHHs B €JIEBO 3aMoBIieHb
ta BHeceHHs 10 €J[EBO indopmartii mpo Bugady Jummomis ta gyomikariB Jurmiomis
(mami — BignoBigansHa ocoba HMI] akpenuraiiii Ta JineH3yBaHHS ).

IL. TIOPAJOK III'OTOBKU, BUTTOTOBJIEHHS, BUJAYI TA OBJIIKY
JAUITIJIOMIB TA 1OJATKIB
Iopsinok MiAroToBKM, 3aMOBJIEHHSI TA BUTOTOBJIeHHsI JlunjioMiB:

2.1. BianoBigansHa ocoba moaae 10 HaBYaIbHO-METOAMYHOTO BIIILTY:
2.1.1. He miznime Hixk 3a 60 kaneHaapHUX AHIB 10 JaTH BUaadi Juriomis:

— 3aBipeHi CIUCKH 3/100yBaviB (paxoBoi mepeBUIOI OCBITH, BUILOI OCBITH 3a
NEePIIUM 1 JPYTUM OCBITHIMU DPIBHSAMHM, SIKI 3aBEPIIYIOTh HAaBYAHHSA 3a OCBITHIMHU
nporpamMamu (ajii — BUIIYCKHUKH), Ta CHUCKHA BHUITYCKHUKIB, SIKI NMPETEHAYIOTh Ha
oTpuMaHHs J{uTiomiB 13 3a3HaYeHHIM 1H(QOpMAIIii PO BI3HAKY;

— aHKEeTH, 3alIOBHEHI BUITYCKHUKAMK OCOOMCTO Ta 3aBIPEHI iX MiAnucamu.

2.1.2. B nmeHp octaHHBpOro 3acijlaHHs Ex3ameHamiiHoi Komicii MATBEP/KCHHS Ha
3aMoBJIeHHsS J[MIToMiB 13 3a3HadeHHsSM iHQoOpMalii Mpo BiI3HAKY Ta CIUCKH



BUITYCKHHKIB, SIK1 HE MPONIIINA aTeCTallIO.

2.1. Anminictparop 6a3u ganux €/IEBO He ni3nime Hixk 3a 60 KaneHgapHUX HIB 10
JIaTv BUAadl JunaoMmis;

= dbopmye TabmuIr0 JBOMa MOBaMH (YKpaiHCBKOIO Ta aHTJIIHCBKOIO) 13
3a3HAYCHHSAM Ha3B rajy3eil 3HaHb, CIIeIiaIbHOCTEH, CIIeIiai3allii, OCBITHIX IpOrpaM,
npodeciitHux kBamidikamiii 3riTHO 3 OCBITHIMH MporpaMaMyd Ta HaBYAIbHUMU
TTaHAMHU, 3 STKUMH HaBYAJIMCS BUITYCKHUKU;

— JUTS TIEpEKIIaay Ta MEPEeBIPKUA aHTJIOMOBHOI YaCTUHM HAJICUIIAE CIICKTPOHHY
Bepciro Tabuumili 10 PenakiiiHoi rpynu, BIAMOBIIAILHOT 32 MEePeKIaa 1 MPaBUIbHICTh
HaIKUCAHHS TEKCTIB aHTJIIMCHKOK MOBOIO Y JIUIJIOMAax Ta gojaaTkax (mani —Penakiiiina
rpyna). [lepeBipka 341HCHIOETHCS BOPOAOBXK 3-X poOOYMX JHIB.

2.2. BianmosiganpHa ocoOa, agmiHicTparop 6a3u nanux €JIEBO:

- He mi3Hime HiK 3a 30 KajgeHAapHUX JHIB 0 JaTH BUAadl [[UIJIOMIB CTBOPIOEB
€JIEBO 3amoBnenHs Ha ¢opMyBaHHs 1HpOpMaIllii, 0 BIATBOPIOEThCA B JHmomax
(mam — 3amoBieHHs). OCHOBOIO JIJIsi CTBOpPEHHS 3aMoBJIeHHS € iHpopmaiis 3 €JEBO
PO TIEPCOHANBHI JJaH1 BUITYCKHUKIB Ta 1X HABYAHHSA Ha BIJMOBITHUX OCBITHIX PIBHSX;
—  IIcasA OTPUMAaHHA B1J TexHIYHOro aamiHictpatopa €JIEBO B enekTpoHHIi Gopmi
peecTpaliiHuX HOMEpIB pa3oM 3 iH(opMalli€ro, 10 BIATBOPIOEThCS B Jluriomax,
dbopmye enekTpoHHi Bepcii Jumnomis 1 Hagcunae 10 HMII BuaaBHUYOT AISTIBHOCTI AJIS
BUTOTOBJIEHH JUioMiB nojirpadigyHuM cnocodom;

— BHUTI'OTOBIJICHI JUIUIOMHU: (paXOBUX MOJOAIIKX OakasiaBpiB, OakaiaBpiB Ta MaricTpis

MoJa€ Ha MAMUC PEKTOPY AKaaemii;

— mamucaHi pekTopoM Akazemii Ta 3acBigueHi BiAOMTKOM repOOBOI IEYaTKH

Axanemii JlummoMu niepeae 10 HaBYaabHOI YacTUHU Akaaemii. KinbkicTs mepemanux

JlunnoMiB IKCY€eTbCS B OKPEMOMY KYpHaJl Ta 3aCBIAUYETHCS MIJIUCOM HadaJlbHUKA

HaBYAJIbHO-METOJIUYHOTO BIIILIY;

— BHocuth A0 €JIEBO indopmariiro npo Buaani JuniaomMu npoTsrom m’situ poooyux

JIHIB BIJI TaTH BUJadYl, IO 3a3HaducHa Ha /(umiomax.

Iopsinok miAroTOBKM Ta BUTrOTOBJIEeHHS JlogaTKiB:

2.3 Metoauct Akaaemii Ta metoauct Konemky JIJJAKM:

— He Mmi3Hime Hix 3a 60 kajneHaapHuX AHIB O J1aTH BUAA4l JOKYMEHTIB PO OCBITY

rOTYy€ €JIEKTPOHHI Bepcii mabdioHiB JonaTkiB 0OKpeMo Mo KOKHIM OCBITHIM Mporpami,

3a SIKOIO BIJI0YBA€ETHCS BUITYCK, (hopMye Ta Hajacuiae Penakuiiiniii rpymi iHdopmaitio,

110 MoTpedye nepexany;

— He mi3Hime HiXk 3a 30 KajJeHaapHuX JHIB /10 JaTH BHIa4l JJOKYMEHTIB PO OCBITY

3aBaHTaXYy€E MiAroTOBIICHI 1madaoHu JloaTkis.

— BHOCUTh OUIHKHM 3/100yBauiB (paxoBOi MEpPE/BHILNOI Ta BHILOi OCBITH, TEMH

JUIUJIOMHHX TPOEKTIB (YKPaiHCHKOIO Ta aHTJIHCHKOI MOBaMH), 1HPOpMALIIO II0J10

BU3HAHHS (Tlepe3apaxyBaHHs) OCBITHIX KOMIIOHEHTIB, 3/I00yTHX II1]] Yac HaBYaHHS B

iHmomy 3BO/3®DI10/3a i1HIIOW CHElialbHICTIO/OCBITHBOIO MPOTPaMoOI0); HOMEpPHU

JMIIJIOMIB Ta JOJATKIB 10 HUX;

- HaJcuIae eleKkTpoHHl Bepcii JlomatkiB 3mo00yBadam (axoBoi mepenBHIoi
OCBITH Ta BHUIIOI OCBITH 3a MEPIIMM 1 APYTHUM OCBITHIMU PIBHAMH IS MEPEBIPKU
BHECEHOI 1H(opmarrii;

— HE MI3HIIIe HACTYMHOTO JHS MICJisi OCTaHHBbOTO 3acijaHHs Ex3zamenarniiHoi
KOMICIi 3allOBHEHI Ta TepeBipeHi eJeKTpoHHI Bepcii JlomaTkiB KOHBepTye
enexTpoHHi Bepcii JlonatkiB y hopmar “.pdf’, nakinanae Ha poHOBUIN MaTFOHOK MakeTa
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Ta Hajgcunae g0 HMII BumaBHHYOI IISNIBHOCTI JJIS BHTOTOBJICHHS JlomaTkiB
nojirpadgiyHuM CrocoOOM Ta iX MPOIITUBKH;

— BUTOTOBJICHI Ta mpomuTi JlogaTku mojae Ha MiANUC pekTopy Akaaemii Ta
3acBiauye mianucadi JJogaTku BigOMTKOM repOOBOi MeyaTku AKajaeMii.

Buaaua ta 00uik uniiomiB Ta JlonaTkis:
2.4 Bupawa [lummomiB Ta JlomaTkiB 3MIMCHIOETHCS Ha IIIJICTaBl Haka3y peKTopa
AxkazeMii mpo 3aBepIlIeHHsI HaBYaHHsI 0cobaMm, siki OyJIu aTeCTOBaHI €K3aMeHalllTHUMHU
KOMICISIMH.
2.5 Jlna orpumanns Jummoma ta Jlonatka BUIYCKHUK 3000B’SI3aHMM MOAATH [0
HaBYAJIbHO-METOJUYHOTO BLLIUTY AKaaeMii 3alTOBHEHUI OOX1THUM JIHCT.
2.6 Bupmaua JlummomiB ta JlomatkiB ¢ikcyerbess B JKypHamni peecTparlii BUJAHUX
mutuioMiB (mami — JKypnHan), sxuit dopmyeTbes Ta po3apykoByetbes 3 €JIEBO
BIIMOBIAABHOIO 0C00010, ajamiHicTparopoM 6a3u nanux €J[EBO. BinmosinanbHICTH
3a 3anoBHeHHs JKypHany Ta oro 30epeXeHHs TTOKIaIa€ThCsl Ha peKTopa Akaaemii.
2.7 Bunyckauk otpumye Jumimom Ta Jlogatok ocoOucto. B okpemmx Bumagkax
JuruioM ta JlogaTok MOKe OTpUMaTH YIOBHOBaXK€Ha 0co0a BUITYyCKHMKA Ha MIACTaB1
HOTap1aJIbHO OPOPMIIEHOT TOBIPEHOCTI.
2.8 Komii Bumanux JumiomiB Ta JlomaTtkiB 30epiraroTbCcsi B OCOOOBUX CHpaBax
BUITYCKHUKIB.
2.9 Jummomu ta HomaTku, B sskux Oyyiu BuUsiBiieH] momuiku; Jumiomu ta JogaTku
BUITYCKHHKIB, SIKI HE 3a0paiu JOKYMEHTHU IMPO OCBITY MPOTITOM OJHOTO POKY 13
3a3HauYCHOI JaTh Bujadi; Jurmiomu 3100yBaviB OCBITH, SKI HE MPOUIIUIM aTECTAallifo,
MepeIaloThCsl 10 HABYAJIbHO-METOJUYHOTO BIIIITY AKaneMii pa3oM i3 cly>kOOBOIO
3aMMMCKOI0 Ha 1Ml TIEPIIOTO MPOPEKTOpa 3 HAYKOBO-TIENArOTidyHOI Ta HABYAIHHOI
po0OTH 13 3a3HAYCHHSAM MPUINHU TOBepHEHHS. Taki Jluruiomu ta JlogaTku miayiaraoTh
3HMIIEHHIO, TIPO 10 CKJIAJAETHCS BIATIOBITHAM aKT, a iH(OpMAIIisi TPO HUX aHYITIOEThCS
B €JIEBO y BcTaHOBJIEHOMY MOPSJIKY.
2.10 JIns miArOTOBKM HOBHUX JOKYMEHTIB TMpO OCBiTYy g ocid, B Jlumiomax Ta
Jonatkax sikux Oyiu BHSBJIEHI MOMMIIKH, Ta OCI0, Kl HE 3a0paju JTOKYMEHTH MpO
OCBITY MPOTArOM OJHOTO POKY 13 3a3HAY€HOI AaTH BHJAAyl, 1 Takl JTOKYMEHTU Oyiu
3HUIIECH], BiamoBigaibHO 0c00010, aamiHicTpatopoMm ©Oasu jganux €JIEBO
CTBOPIOETHCS 3aMOBJICHHSI HAa ()OPMYBaHHSI IOBTOPHOI 1H(OpMAIIii, 1110 BIATBOPIOETHCS
B Jlumiomax ta JlogaTkax 3 MPUCBOEHHSM HOBOTO PEECTPAIliITHOTO HOMEpa.

3 II. IOPAAOK IIIAI'OTOBKH, BUT'OTOBJIEHHS, BUJAYI TA
OBJIIKY AYBJIKATIB JUIIJIOMIB TA JOJATKIB

3.1. Jly6mikar Jlumioma ta/ab6o Jlogatka BUTOTOBISETHCS Y pasi:
— BTpAaTH, BUKPaJICHHS,
—  MOUIKO/KEHHS, 1110 PU3BEJIO0 JO MOPYLIECHHS LIICHOCTI 1H(hOopMallii;
— gakmo nicas BHeceHHs a0 €JIEBO indopmanii npo Bugauy Jlurmioma BUSBIEHO
MOMWJIKH B 1H(opMallii, 110 BiITBOPEHA B JOKYMEHTI;
— HEBIAMOBIAHOCTI (pOpMi, BCTAHOBIICHIM Ha JaTy BUa4l JOKYMEHTIB Mpo (axoBy
MEePEeBUIILY OCBITY, MPO BUIIY OCBITY 3a MEPIIUM 1 JAPYTUM OCBITHIMH PIiBHSMU
JIyrancekoi nep:kaBHOi akajeMii KyJIbTypH 1 MUCTEIITB;

— 3MIHM Mpi3BHINA, IMEHI, MO OaThKOBI (32 HASBHOCTI) y 3B’A3KYy 31 3MIHOIO
(KOpeK11i€r0) cTaTeBOl HAJEKHOCTI 0COO0H, Ha 1M’s sIKOT1 OYyJI0 BUAAHO TOKYMEHTH TPO
(haxoBy nepenBUILly OCBITY, PO BUILLY OCBITY 3a NEPIIUM 1 IPYTUM OCBITHIMU PIBHSIMU



JIyranceKoi Jep:kaBHOi akajeMii KyJIbTypH 1 MUCTEUTB;

3.2.BurotoBienHs ayomikatiB J{urmomis Ta/abo JlogaTkiB 3A1MCHIOETHCS BIIMOBIIHO
70 TUCHBMOBOI 3asiBU 0COOM, Ha IM’sl IKOi OYyJIO BHJIaHO JOKYMEHTH Mpo (paxoBy
MEePEBUIILY OCBITY, PO BUIILY OCBITY 3a MEPIIUM 1 JPYTUM OCBITHIMHU PiBHSAMH (Jai
— 3asBHUK), 110 MOJAETHCSI HEI0 OCOOUCTO B MANepoBiid YU eNeKTpOoHH1N hopmi abo
yepe3 yIOBHOBAXEHOTO MPEICTaBHUKA.

J1o 3asBH J10/1at0THCS:

— KOITiS TIEPIoi CTOPIHKHU TMAacropTa TpoMaAsHuHA YKpaiHu a00 macmopTHOTO
JOKYMEHTA 1HO3EMIIS;

— KOITis IEPILIOT CTOPIHKY 3aKOPIOHHOTO MacrnopTa (3a HassBHOCTI);

— KOIliS JIOBIIKM TPO pEeCTpaliiHUi HOMEp OOJIIKOBOI KapTKW IJIaTHUKA
MOJATKIB (32 HasIBHOCTI);

— KOIIiS CBIJIOITBA MPO HUTIOO (3MIHU Tpi3BUINA 3asBHUKA MICIs OTPUMAHHS
Jurioma ta Jlonatka);

— KOITisl BTPA4€HOr0, 3HUIIEHOIr0 a00 NoKo keHoro Jumioma ta/ado Jlogatka
(3a HasIBHOCT!I);

— opurinan Jlurioma ta/abo JJonarka (y pasi 3aMOBJIeHHs AyOiKaTa BiAMIOBIAHO
70 TIPUYHH, BU3HAUCHUX Y MIAMYyHKTaX 2-5);

— MEJIMYHE CBIOITBO TPO 3MiHY (KOPEKIIi0) CTaTeBOI HAJEKHOCTI Ta KOs
JIOKyMEHTa OpraHy peecTpallii akTiB IUBUILHOTO CTaHy PO 3MiHY NPi3BHINA, IMEHI, 10
0atpKoBi (y pasi 3aMOBJICHHS AyOJTiKaTa BiMOBITHO 10 MIAMYHKTY 5).

3.2. lyomikatu Jlummomis Ta JlogaTkiB, BuaaHi 3a opMaMu, 110 BTPATUIIN YNHHICTD,
BUTOTOBJISIFOTHCA 3a (popMamMu, YUHHUMH Ha JaTy Bujaul gyOmiikata. Y myOmikarax
Jumiomis Ta JlogaTKiB BIATBOPIOETHCS BCs 1H(OpMaILis, 1110 MICTUIACS Y IEPBUHHOMY
OoKyMmeHTl. Y momsx ayOmikariB JumnomiB Ta JlogaTkiB, sKi HE MOXYTh OyTH
3aMOBHEHI Yy 3B'A3KY 13 BIACYTHICTIO iH(OpMallli y NEpBUHHOMY JOKYMEHTI, CTAaBUTHCS
BIAMOBIHA MO3HauKa: «XXXXXX», abo pobutscs 3anuc: «lHpopMmarlist BIACYTHS y
NEPBUHHOMY  JIOKYMEHTI». Y pa3l HEMOXIMBOCTI OTpUMaHHS iHopmarlii
MpoCTaBIA€TbCs npuMiTKa «[HDopMmarllis HeJoCcTyHA y 3B'A3KY 3. ».

3.3.BianosiganpHa ocoba, anMiHicTparopu 6asu nanux €JIEBO 3 MOMEHTY oTpuMaHHS
3asBU PO BUAady AyOJiikaTa JUIUIOMa CTBOPIOE Ta BHOCUTH 110 €JIEBO 3aMoBeHHs
Ha QopMyBaHHA iH(pOpMaIli, MO BIATBOPIOETbCS B AyOdikari. 3aMOBIEHHS
CTBOPIOETHCS Ha mijcTaBi iHGopmariii, mo mictuthes B €JJEBO un, 3a ii BiacyTHOCTI B
€JIEBO, Ha mizmcraBi apxiBHHX JOKYMEHTIB, IO MIATBEP/KYIOTh (DAKT HaBYAHHS
3asBHMKA Ta BUAadl jaumuioma. [Hdopmaris mnpo aUIIIoM, JyONiKaT —SIKOTO
3aMOBJIII€THCS, aBTOMAaTUYHO aHymoeThesl B €JIEBO Ta PeecTpi JOKYMEHTIB PO BULLY
ocsity €IEBO.

3.4.Indopmartis, o BiATBOPIOEThCA B AyOmikarti JlogaTka, popMyeTbesa Ha MiACTaBl
OJIaHOTO 3assBHUKOM OpUTiHAIy a0o Komii J0/aTka, 4d, 3a X BiACYTHOCTI, apXiBHUX
JIOKYMEHTIB.

3.5.BurortoBieHHs ay0iKaTiB 3A1HCHIOETHCS BIpo 0Bk 20 KajleHJapHuX IHIB 3 JaTH
OTPUMAaHHS 3asBU.

3.6. ITokpuTTst BUTpAT Ha MiArOTOBKY ayOikara Jlumioma ta/a6o JlogaTka 3/1licHIOE
3asgBHHK BIAMOBITHO 10 3aTBEPHKEHOT KAJIbKYJISIII.

3.7. Indopmariis npo Bumauy nayoOmikara [ummoma Tta/abo JlomaTka BHOCHUTHCS
MeroaucToM Axanemii n0 XypHany peectpariii BUIaHMX AyOIiKaTiB JUIUIOMIB Ta
noaatkiB. OtpuManHs nyosmikara Jlumioma ta/ado JlogaTka 3acBi4y€eThCsi 0COOMCTUM



nignucom 3asBHUMKA. B okpemux Bumagkax ayOnikat(d) MOXe OTpUMaTH
YIOBHOBaXK€Ha 0co0a 3asiBHUKA HA MMiICTaBl HOTapiaabHO 0OPMIICHOT IOBIPEHOCTI.
3.8. Komii Bumanux payOmikaTiB 30epiraloTbCs B HABYAIBHO-METOJAMYHOMY BiJJILII
Axanemii.

IV. OITAC IUTIJIOMIB TA TOJATKIB

4.1. banku JOKYMEHTIB Mpo (haxoBy MEPEBUIILY OCBITY, PO BUIILY OCBITY 3a MEPIIUM
1 ApyruM OCBITHIMH piBHsAMU (mami — Jlummomu), maroTe po3mipu dopmary A4
(210x297 MM, annbOOMHUIT) Ta BUTOTOBJISIOTHCS HA TMarnepl miapHicTI0O He MeHie 300
/M 3 OJIHi€T CTOPOHH.

brnanku go1aTKiB 0 AOKYMEHTIB Mpo (paxoBy MEPENBUILY OCBITY, PO BHUIILY
OCBITY 3a MEpPLIUM 1 JAPYTUM OCBITHIMHU piBHAMU (nam — JlogaTku) MaroTh po3Mipu
dbopmaty A4 (210%297 MM, KHUKKOBHI) Ta BUTOTOBJSIOTHCA HA Mamnepl HIIbHICTIO
160 r/m>.
4.2. Tuzaitn O0naHkiB JIUTIJIOMiB Ta TEXHOJIOT IS 3aXUCTY IUX JTOKYMEHTIB:

brnank Jlunioma mae pacTpoBHM BiJl CBITJIO-)KOBTOT'O JIO CBITJIO- OJIAKUTHOTO,
0o0paMJICHO HMIMPOKOI0 PAMKOIO CBITIO-0JIAKUTHOTO KOJIbOPY, Y IEHTPI MOHOXPOMHE
300pakeHHst Jorotuny Jlyrancbkoi nep)kaBHOI akagemii KyJbTypu 1 MHCTENTB
KOPIOPATUBHOI'O CBITJIO-0JIAKUTHOTO KOJILOPY 0€3 0OpamiieHHS Ha KOJIbOPOBOMY
pactpoBoMy GOHi.

Ha nunpoBomy 0011l 10 LEHTPY 3BepXY (OJUH MMiJ OJHUM) PO3MIIIEHO HAMKUCHU
yKpaiHChKkOl Ta aHrfiiicekoro Mmopamu: «YKPAIHA» T1a «UKRAINE» cBitio-
OJJAKUTHUM KOJIbOPOM.

31iBa Ta cIpaBa BiJl LIGHTPY PO3MIIIEHO TEKCTOBHI MaTepiall YKpaiHChKOIO Ta
aHTJIACHKOI0 MOBaMH, CTPYKTypoBaHUH BianoBigHO 10 Hakasy MOH Bix 26.04.2021
Ne 466 «IIpo moxymeHTH TIpo (haxoBy MEpPEaBUIIY OCBITY» Ta BIAMOBITHO 10 HAKa3y
MOH VYkpaian Big 25.01.2021 Ne 102 «IIpo 3arBepxeHHS POpM TOKYMEHTIB PO
BUIILY OCBITY (HAyKOBICTYIIEH1) Ta JOJaTKa 0 HHUX, 3pa3ka akaJeMIqHO1 JOBIIKI.

Y niBoMy HWXKHBOMY KyTi PO3MINIEHO JOTOTHN AKaaemii, BUpPOOJICHUN Yy
penbedHM criocid Ta HaHECEHUH Ha KPYTITYy MOBEPXHIO (OJIBTH CPIOIIICTOTO KOIBOPY
po3mipom 40x40 MM 3 KyTOBUMHU TPUKYTHUMH HaICIUKaMHU.

VY nmpaBoMy HMKHBOMY KyTi po3mimieHuii QR-koj, sikuii siBisie co00r0 KBaapar
01prO30BOr0 KOJIHOPY po3MipoM 15x15 mm.

4.3. Jluzaiin 6iankiB JlogaTKiB Ta TEXHOJIOTIS 3aXUCTY IUX TOKYMEHTIB:

bnank JlogaTka Mae CBITIO-)KOBTHUH KOJip OOpamMiICeHHH MIMPOKOIO PAMKOIO
OmakuTHOrO KOJIbOPY. [lounHarouM 3 mepiioi Ta A0 OCTaHHBOI CTOPIHKAX B LIEHTPI
pO3MIllIEHE MOHOXPOMHE 300pa)XeHHs JIOroTHMy AKajemii KOpIOpPaTHUBHOTO
OJIAaKUTHOTO KOJILOPY 0e3 0OpaMiIeHHS.

Ha mepuriii ctopiHii Bropi mo ueHtpy (OJHUH MijJ OJHUM) PO3MIILIEHO HAMKUCH
YKpaiHCBbKOIO Ta anriidicekoro Mopamu: «YKPAIHA» ta «UKRAINE» uopHOro
koibopy. Hmxkde mo uentpy repd Akanemii, 00adiu sIKOro po3MilieHa MOBHA Ha3Ba
Akazemii: 3711Ba — YKpaiHCbKOIO MOBOIO, 3 IPaBa — aHTJ1HCHKOIO.

4.4. Jlunomu Ta JlomaTkyu 3amoBHIOKOTHCS JBOMa MOBaMHu (YKpaiHCHKOIO Ta
aHTJIHACHKOIO).

4.5. Texct, nependayenuii 6mankom Jlumioma, po3MILLy€ThCS JHIIE 3 THIBOBOTO OOKY
OJlaHKa Ta BIATBOPIOETHCS APYKAPCHKUM CITOCOOOM. 3BOpOTHHI OiKk Oianka Jlumioma
Ta OCTaHHA CTOpiHKa Onanka JlomaTka MarooTh OyTH BUIBHHUMH BiJ] 3MICTOBHOI1



1H(dOopMaIlii J1sl TPOCTABIICHHS IITAMITIB KOHCYJIbCHKOI Jeraji3allii Ta anocTus.

4.6. Tekct, mo 3a3HadaeTbea B JlogaTkax, OpyKyeTbes MIPU(TOM 3 poO3MIpoOM He
MEHIIIe HIXK 9 TIT 3 OJJMHAPHUM MIKPSIIKOBUM MPOMIKKOM.

4.7.Y lunnomax ta JlogaTkax He AOMYCKAIOTHCS PYKOMMCHI JIOMUCKH.

brnanku Jlumomi ta JlogaTkiB HE TaMiHYIOThCH.

4.8. Tudopwmaris, 3a3HaueHa B Jluruiomax Ta JlomaTkax, TMOBWHHA BiATOBiAaTH
1H(popmanii, 3a3HaueHiil B €/IEBO.

4.9. ¥V Tunnomax Ta JlogaTkax mpi3BHILE Ta BJacHE iM's BUITyCKHHUKA (TpOMaJsiHUHA
VYKpainu) NUIIEThCS AEP>KaBHOI MOBOKO 32 3pa3KOM 3alucy B JOKYMEHTI, IO
MOCBIIUye 0c00y TpoMajissHUHA YKpainu. HamucanHs mpi3BuIlla Ta BJIACHOTO 1MEHI
rpoMajJiiHiHAa YKpaiHU aHIIIMCHKOI0 MOBOKO Y3TOJUKYETHCS 3 HHUM JO MOMEHTY
3aMOBJICHHSI Ha CTBOPEHHS 1H(opMaIlii, 1o BiATBOproeThes B Jluriomax ta JlogaTkax,
B €JIEBO.

[Ipi3BuIe Ta BIacHE iM's BUITYCKHHKA (1HO3EMIIS Ta 0cOO0M 0e3 rpoMajsiHCTBA)
AHTJTIICHKOI0 MOBOIO THILIETHCS 3a 3pa3KOM 3allUCy JIATUHUIECK B JIOKYMEHTI, IO
OCBiTuye oro ocoOy. Ipi3Buiie Ta BacHe iM'st iHO3eMIIiB Ta 0¢i6 6e3 rpoMaITHCTBA
JIep>KaBHOIO MOBOIO 3a3HavaroThes 3a nanumu €JIEBO, ane B 000B's13k0BOMY TOPSIKY
y3rOJIKYETbCSI 3 HUMHU IO MOMEHTY 3aMOBJIEHHS Ha CTBOPEHHs 1H(opmamii, 1o
BiITBOprO€ThCA B Jlumiomax ta Jlonarkax, B €/IEBO.

VY pa3i HEMOKIMBOCTI OTPUMAaHHS JOKYMEHTAIBHOIO MIATBEPIKEHHA 1H(pOopMarllii
PO HaIMCaHHS MPI3BUILA Ta BIACHOTO IMEH1 1HO3eMIIs Ta 0coOu 0e3 rpoMaiIHCTBa,
iX HamMCaHHS JEP’KaBHOIO Ta AHIJIINCHKOIO MOBAMH Y3TOJKYEThCA 3 1HO3EMIIEM Ta
oco0or0 0e3 rpomMajasiHCTBAa MHUCHMOBO JI0 MOMEHTY 3aMOBJIEHHS HAa CTBOPEHHS
iHdopmartlii, mo BiaTBOproeThes B duruiomax ta JJoaarkax, B €IEBO.

410. Ha [JurmuiomMax psakd 13 3amdcaMd  TpO  Cremiaimizariiio, mpodeciiHy
KkBamidikamiro, T0AaTKoBy iH(opmaliito (ocoOnmBi MOCATHEHHS Ta/ab0 BiA3HAKH
3100yBadiB OCBITH) Mepe0AYaOTHCS Y pa3i HEOOX1THOCTI/HAsIBHOCTI.

[Hpopmaliist npo HaliMeHyBaHHs OpraHy (OpraHiB) akpeauTallli 3a3HaYaEThCS y
pa3i HagsBHOCTI aKpeIuTalli OCBITHbO-ITPOPECIITHOT MporpaMu.
4.11. Nunnomu Ta JlogaTku MICTATH OpPUTIHANM MIANUCY pekTopa Akanemii (abo
YIOBHOBAXKEHOI 0COOM) Ta BIIOUTOK MEUATKU AKaJEMii.

He nomyckaerbcss mig vac mianucanHs JlumimomiB Ta JloJaTkiB CTaBUTH

NpUMMEHHUK «3a» 4Yu MpaBOOIUHY MOXUIY PUCKY Mepe]] HalMEHYyBaHHSAM IOCAJIH.
JlonaBanHs [0 HaliMEHyBaHHs IOocaau pekropa Akazaemii ciiB «Bukonysau
000B's13KiB» a00 «B. 0.» 3miiiCHIOETBCA y pa3l 3amilleHHs pekTtopa Axanemii 3a
HaKa3oM.
4.12. BpaxoByrwouu, mo JloJaTku BUKJIAJICHI HA JBOX 1 OLIbIIE OKPEMHX apKyIlax,
BOHHM MPOIIMBAIOTHCS Y CIOCIO, M0 YHEMOXIIUBIIIOE iX po3'eAHAHHA 0€3 MOpPYIICHHS
iX ITICHOCTI, HAa HUX 3a3HAYAETHCS KUTBKICTh MPOIMUTUX/ CKPIJICHUX Ta
MPOHYMEPOBAHUX APKYIIIB, IPOCTABISETHCA MIMKUC PEKTOPa Ta MevyaTka AKajaeMii.



